
Job Title: Operations Specialist   FLSA status: Exempt 
Department: Operations  Classification: Full Time   
Reports to: Director of Operations  Supervises: None 

 

 

 

Ragnar exists to make life more awesome. We are a group of active people who seek to work with individuals who work hard 
and play hard and have a deep desire to be successful.   The Ragnar Relay Series is the largest relay series in the country.  
Physical labor, heavy lifting, and working weekends and long hours during races is a requirement. This job will average 40-50 
hour work weeks and most of those are at the office, in front of a computer.  
 

We offer a great benefits package including 75% covered health care, 401K & match, open PTO policy, and a free Ragnar race 
per year. 
 
Position Summary: The Operations Specialist finds ways to improve the company's bottom line by driving on continuous 
improvement initiatives for the operations department. Their focus will be on improved processes; cost savings; purchasing 
and negotiating of goods. This position will coordinate the process of purchasing including; driving timelines, ensuring designs 
are completed in a timely manner, coordinating with vendors/manufacturers, and coordinating with race directors and 
various departments for materials to arrive at the correct location/time.  
 

Qualifications:  

 Bachelor’s degree 

 Minimum 5+ years relevant experience 

 Strong analytical and negotiating skills 

 Have run and/or worked a Ragnar is a plus 
 

Essential functions and responsibilities: 
 
 Purchasing 

 Purchasing of runner goods from bid to invoice approval.  

 Vendor Management - Establishes preferred vendors and negotiates prices with new and existing vendors. 
Conducts supplier reviews and maintains ongoing supplier relationship. 

 Sourcing - obtain competitive bids for goods and services. Identify new suppliers or alternate products to reduce 
costs while meeting race standards.  

Efficiency 

 Responsible for the planning and implementation of cost reduction programs. 

 Drives departmental resources in the completion of Improvement projects/programs and the validation of 
savings for all projects/programs. 

 Promote best practices adoption within the Operations department. 

 Ability to write, follow and execute SOP's (Standard Operating Procedures). 

 Budget management.  
Other 

 Must be able to work using basic computer skills including Microsoft Outlook, Excel, Word, and Google Earth. 

 Strong written and verbal communication skills. 

 Ability to prioritize and manage multiple ongoing projects simultaneously. 

 Ability to work independently and effect self-directed learning. 

 Race weekend travel. Able to work on little sleep and make clear, effective decisions under high stress at races. 

Travel Requirement: Anticipate up to 25% travel throughout the year  
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Physical demands: While performing duties of job, incumbent is occasionally required to stand; walk; sit; use hands to finger, 
handle, or feel objects, tools, or controls; reach with hands and arms; talk and hear. Employee must occasionally lift and/or 
move up to 20 pounds. Specific vision abilities required by the job include close vision, distance vision, color vision, peripheral 
vision, depth perception, and the ability to adjust focus 

Work Environment: The noise level in the work environment is usually moderate 

 

To apply: Submit your cover letter with salary expectations and resume to jobs@ragnarrelay.com  

mailto:jobs@ragnarrelay.com

